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1. O6mue noaoxenns

1.1. Hactosiiee nonokeHHe NPUHATO B UETAX COXPAHEHHA HMHOM TaliHbi W 3aUHTEI
NIePCORANBHEIX AAHHEIX paGoTHikon MBJIOY AeTcKoro caza «Anmykay.

1.2. Tonoertie onpexenser npana  0GA3AHHOCTH PyKOBOIHTECH  PAGOTHHKOB, HOPAIOK
UCTIOTBS0BANIA  YKASAHHLIX JAHHBX B CIYACOHBX UCIAX, @ TAKKe  MOPAAOK
B3AHMO/ICHCTBHS 110 10BOAY C6Opa, JOKYMEHTHpOBaHHS, XPaHEHHS H YHHYTOKEHHS
TePCOHAIBHBIX IAHHBIX PAGOTHHKOB.

1.3. Hactosuee Tojioxensie paspa6oTano Ha ocHOBe H BO HCTonHenHe yacTh | cratem 23,
crarbi 24 Koncrutyuun Poceniickoli denepaimn, dexepanbHoro sakota ot 27.07.2006 No
152-03 «O nepconatbHx AanHLX», DenepanbHoro sakona ot 27.07.2006 Ne 149-03 «06
MHOOPMALIH, MHOPMAMOHHBIX TEXHOTOMUAX W O 3AUITE MHGOPMALHIY, NOTOKeHHit
rnassi 14 Tpyzosoro konekca Pocciiickoii Menepaitii «3aliTa MepcORATHHbIX AaHHbIX
paBoTHiKoBy.

1.4. B nacronttiem ITon0eHHH HCMIONB3YIOTCS CTIEIYIOIIHE NOHATHS 1 TEPMUHb:

PaGOTHIK - (H3HUECKOS IMIL0, BCTYTHBILICE B TPy 10Bble OTHOMWIERHS ¢ pabOTONATEM;
paGorozatens — sasenyioumii MBJIOY aeTckim canom «Anéyiika;

TICPCONATLHBIE ZaHBIC - HHGOPMALIAS, HEOGXOMMAN PABOTONATEIIO B CB3M C TpYAOBMMH
OTHOWIEHAMH H KACAIOUAACH KOHKDETHOTO PAGOTHHKE;

cayKeGHble caexenins (cayxeGHas Tailia) - MHGOPMALU (CBEACNHS), AOCTYIT K KOTOPLIM
OFPaHH'CH OPrAHAMH FOCY1aPCTBEHHOI BIACTH B COOTBETCTBHMN ¢ I PAKIAHCKHM KOZEKCOM
Pocciickoli DeziepauH 1 (eziepanbHEIMH 3aKOHaMH.

2. TlousThe u COCTAB NEPCONATLBIX AAMbIX paGoTHHIa

2.1. TlowATHE MepCOHATBHbIX AQHHEIX PAGOTHHKOB.
Tlepconansibie AanikIe paGOTHIKA - MHBOPMALIA, HEOGXOMMAS PAGOTONATENO B CBYIH ©
TPYJIOBBIMH OTHOIIEHHSMH H KACRIOLIHEC KOHKPETHOTO paGOTHNKa.

2.2. IlepcoHanshbe AaiHbie paBOTHHKA COCTABISIOT:

4) CoeleHHA O (AKTaX, COGHTHAX H OGCTOATENLCTBAX HACTHOM >3 paGoTHiKa,
TIOSBOIIAIONIHE  WACHTHOWIMOBATS €0, 33 WCKMIOWEHHEM CReACHMH, MOTEKAMY
PACIIPOCTPAHERHIO B CPEACTBAX MACCOBOIi MHGOPMALLIH B YCTAHOBIEHHBIX (eAepatbHbM
3AKOHAMH CAYHARX;

6) cayxeGuble CBeleHNs, a TAKKE WHBIE CBOCHIA, CBMSAHNbIE C TpOGeccHONQTbHOI
ACATCIILHOCTLIO PAGOTHHKA, B TOM WHCIE CBEACHINS 0 TIOOMPHHSX ¥ O AHCLAIIHHAPHbX
BIICKARHAX,

2.3. JIoKyMeHTaMH, COZlepAALLIE [IEPCORATLHbIE NaHHbIE ABTAIOTCH:

a) NACTIOPT W HHOI IOKYMEHT, YA0CTOBEPAIONIH TH4HOCTS;

6) TpyoBas KumxKa;

5) CTPAXOBOE CBILIETEILCTBO FOCY APCTRCHAOTO HEHCHOHHOTO CTPaXOBAHHS;

) CBIIETEIILCTRO O NOCTAHOBKE HA YHET B HATOTOBbi opran i nprcsocius MHH;

1) HOKYMERTBI BOHHCKOTO yiETa;

©) JOKYMEHTHI 06 00pa3oBaiH, 0 KBATHOMKALILH HIN HATHIHH CTIELHATHbIX HARH HIH
crieumabHOR nozroToBKH;
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*) Kapronia T-2;
3) amToGHorpacs;

) AHHHBI THCTOK 110 Y4ETY Kazpos;

K) THSHAS MMIHCKAS KHIDKK PaGOTHIK;

1) HOKYMEHTSI, COZepKaIltHe CBe s 0 3apaGOTHOM ILTaTe, JOMTATAX U HaiGaBKax;

M) NpHKashl O MPHeMe MILA HA PAGOTY, 06 YBOTSHeHiN, @ TaiKe O MEPeBOTE TMUA Ha
APYTYIO AOIKHOCTS;

) JIPYTHE JOKYMEHTH, COTEpRAIHE CREIICHINS, MPEAHAIHANCHHbE 1A HCTIOTESOBAMH B
ClyKeBHbIX HesX.

3. Coztanne, 06paGoTKa 1 XpaHEHHE NIEPCOATLHBIX TAHHBIX PAGOTHIKA

3.1. Conanme nepeonanbHbix anHEIX pagoTHHKa.

JIOKYMEHTEI, COIepKaLIHE MepCoHaTBHbIE AGHHIE PAGOTHIKA, COIAIOTCH MyTEM:

) KONMPOBAHNA OPHTUHAOB (OKYMEHT 06 oGpasosanum, ceujerenbctso MHH,
TIEHCHORHOE CBHACTEHCTRO);

) Biteceiis CBeIeHHIi B Y4ETHBIE OPMB (Ha GYMIKHEIX H HTKTPOHHBIX HOCHTETAX);

5) NIOTYHCHHA OPHTHHATOB HEOGXOTMMBIX JIOKYMERTOB (TPY/I0BaA KHIDKKa, IHUHbIT THCTOK
10 YUETy KaIpOB, ABTOGHOrPAHS, MEAMIHHCKOE JAKTIOCHHE).

32. OBpaboTka NePCOHATHHBIX JAHHBIX PACOTHHKA - TOMyMeHHE, XpaHeHHe,
KOMGHHHPOBAHHE, TEPENada WM M0GOE APYTOC HEMOKIOBANNE NEPCOHATLHEX JRHHBX
paGoranka,

3.2.1. Ilpn oGpaboTKe NEPCOHATHHBIX AAHHBIX PAGOTHHKA B EASX WX SAUINTH W
OfecriedeHIA NPaB # CBOGOT HE/IOBEKA H TPAK/IAHNAR, @ TAIKe TPH OMPEACTEHHH OGBEM it
Conepiais OBPAGATHIBAEMEX NIEDCORATBHBIX JAHHBIX JOTKHbI CTPOTO YHHTHIBATHCH
nonoxenins Koncrurywnu Poccuiickoii ®enepannu, Tpynosoro Kozexca Poccwiickoli
Dejiepatiun 1 MIHBIX (esiepaTbHbIX 3AKOHOB.

3.2.2. OBpaboTKA NEPCONANBHEIX AHHEIX PAGOTHHKA OCYUICCTBIACTCH HCKMIOMHTENEHO B
uensx:

) OBeCIIeeHH COGTIONEHIS SAKOHOB H HHBIX HOPMATHBHEIX TIPABOBBIX AKTOB;

6) coneficTus paGOTHMKaM B Tpy0YCTPOlicTRE;

B) oBecreueHHs THIHO/ Ge10MACHOCTH PABOTHHKOB;

) KOHTPOTA KOMHYECTB H KAYECTBA BHINOHACMOI PAGOTH;

2) OBiecreteHNA COXPAHOCTH HMYLIIECTBA PAGOTHIKA H PAGOTONATEIIS.

3.2.3. Bee nepcoaTbibie amsie PaCOTHMKA CHCAYeT MONYaTh y HEro camoro, 3a
HMCKITIOHEHIEM CIYHaeB, CCTH X MONYHEHHE BOIMOXHO TONBKO Y TPeTbeli CTOpOH.

3.2.4. TlonyHEHHE NIEPCOHATEHEIX JGHHEIX PAGOTHHKA Y TPCTSHX HIL, BOSMOXHO TOTKO TpH
YBEIOMACHHH PAGOTHAKA 06 STOM 3apaNee H ¢ ero MHCHMEHHOTO COrTaCHS. .

B yBezoMein paGOTHNKA O MONYEHHH €rO MEPCOHATSHBIX JAHHBIX Y TPETHHX ML
JOMKHA CONEPRATEES CEAYIOMAN HHOPMALHA

) O UENAX MOy HeHNs: TIEPCOHATBHBIX IAHHBIX; -

6) 0 MPEATIONATACMIX HCTOMHMKAX H CTIOCOGAX 10Ty ieHHS IEPCONATHHAIX ZAHHX;

5) 0 XaPAKTEPE NOLTEKAILHX MOTYHEHHIO IEPCOHATBHBIX AAHHEIX;

1) 0 NI0CECTBILX OTKA3 PAGOTHHKA TS ITHCHMEHHOE COTTACHE HA HX TOTydeHHe.
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3.2.5. PaGoTOZaTe s He WMEET MPABA TIOTYYATE M OBPAGATHIBATH MEPCOHATBHME JaHHHE
PaGOTHHKA O €10 MOTHTHYCCKHX, PETHTHOSHBIX H WHMIX YGEKICHHAX H HaCTHOR A3, &
PABHO KaK MEPCONATLHHE JaHHME DAGOTHHKA O CTO WIEHCTBE B OBLICCTBOHHMX
OGBCIMHENHAX WM €0 NPOdCOIOSHOi NIEATENbHOCTH, 38 HCKTIOWCHHEM Cryuacs,
TIPELYCMOTPHNEIX (heepatbHbiM 3aKOHOM.

B clydasx, HNOCPEACTHOHHO CBASAHHBIX C BONPOCAMH TPYIOBHX oTHOweHii, B
cooTBereTai o Cratbeif 24 Konctuynu Poccuiickoil eaepau pasoTonarems pipase
TI0AaTh it 0GPAGATHIBATS JAHHHIE O HACTHOA AWM PAGOTHIKA TOTHKO C €10 MHCMEHHOT
cornacus.

3.2.6. Tlp NpHHSTHN pewmeHHii, 5aTPATHBAIOUIAX HHTepeCk PAGOTHHKa, paGoTORATES He
UMEET NpABA OCHOBMBATHCA HA TCPCOMMTBHBX AQHHMX PAGOTHHKA, MOAYHCHHX
HCKTIOUHTENRHO B PesyNbTATe MX ABTOMATH3HPOBAHHOI OGPAGOTKH WAM SIEKTPOHHOTO
nonyenms.

3.27. PaGOTHMKH M WX NPEACTABMTENH NOTKHBI GHITh O3MAKOMTEHH NOA PACHCKY C
HOKYMEHTAMH pAGOTORATIA, YCTAHARTHBAIOUIAMH MOPATOK OGPAGOTKH MEPCONAILHbIX
MaHHBIX PAGOTHIKOB, @ TAIOKeE 00 HX TIPABAX 1 OBABAHHOCTAX B STOH 061ACTH.

3.3. Cuezteria, CollepallIie NEpCOHATbHbIE AHHBIE PAOTHIKA, BKIIOYAIOTCA B €10 HiHOS
A0, KaprouKy GOpMu T-2, & TAKKE CONCPKATCA Ha OTEKTPOHHBIX HOCHTENAX
MHGOPMAILH, ZIOCTYII K KOTOPHM Paspetiiéii JIMIaM, HEMOCPeCTBEHHO HONOTK3YIOMIIX
NIeCONATHHBIE AQHHBIC PAGOTHHKA B CIyeOHBX uenax. [lepedeH ZOMKHOCTHAI il
onpezenén B nymKre 4.1 RacTosimero nonoKeH,

3.4. Tepcouansiisie JaHbie, BKUOYEHNbE B COCTAB THUHNX 767, XpanaTes s ceiie,
YeTaHoBIenHOM B kaGuiere 3aseayiouero. [epconarbhbie AanHe, cofepiamecs Ha
HMEKTPOHHBIX HOCHTeNAX HHopwat, Xpansres B [TK AesonponssotHTeIs.

3.4.2. Tpynosas KHWKK, AHIHAA CAHTAPHAR KWK, KapTouKa (GopMbi T-2 Xpansrca
3aNIEPTOM MeTamTHHERKOM ceidhe.

3:43. Jloeryn & TIK ctporo orpamsen Kpyrom i, onpenenéhusx B mynkre 4.1
Hactouero Tonowerst. Ilepconatbusie JamHbie, COACPRAUMECH Ha Gymaxibix
HOCHTEIIAX, CQIOTCS B 4PXHB TIOCIIE HCTEHEHHS YCTAHORTIEHHORO CPOKA XPaHEHHS.

4. JlocTyn K mepeoRaILHLIM AANKLIM PAGOTHMKA

4.1. BHyTpeniuit 10CTyn (paGOTHHKI IOPHANYECKOTO Ata).

JlocTymn K nepconatsHbIM aiLIM PAGOTHHKOR HMEIOT CACAYIOUIE AOTKHOCTHEIE AHia,
HENOCPEJICTBCHHO HOIOME3YIONLIAE UX B C1YKEGHHIX LIEX:

@) pyxoBozuTexs - 3asenyoumit MBJIOY aetckim caztom «Angsyiikay;

6) HenomsIomli 063aHHOCTH pyKoBOANTENA;

5) KenonpOMIROHTE:;

4.1.1. YRoiHOMOY€HHbIE ML MMEIOT NIPABO TIOTYYATS TOALKO Te TIEPCOHATBHBIE aHHbE
PaGOTHHKA, KOTOpHIE HEOGXOMHMMb L1 BBITIONHEHIA KOHKPETHBIX (byHKIIHI B COOTBOTCTBH
€ AOTIKHOCTHO HHCTPYKLUMEHi YKasaHHbX s, Bce OCTAHEIE pAGOTHHKH HMEIOT 1Paso Ha
TIOTHYIO MHGOPMALIMIO TOTEKO 06 HX NIEPCOHATHBIX AAHHIX  OGPABOTKE STHX IAHHbIX.
412 Monyuene coenenuii 0 nEpcoHATbbX JAHHAIX PaBOTHIKOS TpeTheli croporoli
PA3pELIACTCA TONBKO MPH HATHY SAABICHNA C YKAIAHHEM KOHKDETHBIX MEPCOHATHHbNX
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JAGHHBIX  11eI1eii, 114 KOTOPIX OH Gy HCMIOTKIOBAIbI, & TAKAKE MHCHMENHORO COTTACHS
PabOTHHK, NIEPCOHATHHbIE MBHHBIE KOTOPOFO 3aTpeGOBaHE.

4.13. Tloryuenne nepcomansbix AaHHHX paboTHMKA Tperseil croponoii Ges ero
TIHCHMCHHOTO COTAACHS BOMOKHO B CHYHa#X, KOTIA 5T0 HEOGXOIMMO B mensx
TPCAYMPERACHNA YTPOSH KHIMM W 3UOPOBLA PaGOTHHKE, @ TaxKe B cayua,
YCTAHOBIEHHBIX 32KOHOM,

4.2. Brewtmuit 10CTYN (ApyTHe OpraHM3aH  rpaKate).

Coobierme caexcHmli 0 NEPCOHATHHbX AHHBIX PAGOTHIKOB APYTHM OpraHMSAIAM W
TPAXIAHAM PASPEIACTCS MPH HATHAHH MHCMEHHOTO COTNACHS PAGOTHHKA U 3aABICHHS
TIOMHCAKHOTO  pyKoBomuTenen MBJIOY G0  rpaxiaHMHOM, 3anpocHBimM Takie
crenes.

42.1. Tlpeaocrasnene cpencHuii © NEPCONATHBX AaHHBX paGoTHHKos Ges
COOTBETCTBYIOIIETO HX COTACHA BOIMOYHO B CIIEAYIOIIHX CYHasX:

@) B UEIAX TIPEAYIPEAICHHS YIPO3S! KH3HH U SA0POBES PABOTHIKa;

) MpH MOCTYIICHMH OQUUMATHHEIX 3ANPOCOB B COOTBETCTBHH C MOMOXCHHAMH
DeIEPATBHOTO 3KOHa «OG OTIEPATHBHO-POILICKHEIX MEPONDHATHAXY;

B) NDH NOCTYIICHNH OGMUNATLHLX ATPOCOB M3 HAIOTOBHX OPAHOB, OpraHOB
Mercnonroro ®orna  Poceun, opraios  Defepatsioro  counanbhoro  crpaxosais,
cyneGHsIX opranos.

4.22. PaGOTHUK, © KOTOPOM 3ANIPAUIMBAIOTCH CBEACHS, JOMKeH GHITH YBeAOMASH o
TIEPEaNe Ero NEPCOATHHBIX JRHHLIX TPETHUM THIAM, 3a HCKTIOUCHHEM CAYHACH, Koria
TAKOE YBEJOMACHHE HEBOIMOKHO B CHIY (OPC-MAKOPHBIX OBCTORTETLCTS, @ HMEHHO:
cTiXuiilbix GencTBA, anapui, katacTpod.

4.23. 3anpewactcs nepeata NEPCOHATHHBIX AGHHEIX PAGOTHKA B KOMMEPHECKHX e
6e3 ero cornacns.

5. 3AUINTA NEPCONATLBIX AAHNLIX pAGOTHHKA
S1. Tl nepeatie mepcomamHLIX AGHHMX PpaGOTHMKOB C cobmoneHHeM yciomi,
TIPE1YCMOTPEHRBIX pasaeiiom 4 actostiiero Tlo70Ketits, A0TKHOCTHEE THIA padoTotaTens
OO32HEI NIPEAYNPEAHTH TIHIL 06 OTBETCTBEHHOCTH B COOTBETCTBH ¢ 3aKOHOAATENHCTBOM
Pocenticxoii Dexeparui,

52. B UenAX O6eCMeNerH JAMUTH ICPCONAIHBIX JAHHLIX, XpAHSLXCA B AHNHbIX TeTaX,
PaboTHIKH HMEI0T npaso:

@) MOiYAT NOTHYIO WAGOPMALIIIO O CBOWX TIEPCOHATBHLIX JaHHbX H 06paGOTKe ITHX
JIAHHBIX (B TOM HCIle ABTOMATH3HPOBAHHOI);

6) ocyumecransTi croGomi GecnmaTHbii JOCTYN K CBOMM TEPCOHATHHEM AN,
BIOSS NPABO NOLYHaTh KONAH MO6OJi 3amHCH, conepammell NepCoRATHHbC. TAMHbC
PAGOTHHKS, 32 HCIINOEHHEM CTYaCH, NPEIYCMOTPERHLIX (eepaTbHbIM 3aKOHOM;

B) TpeGOBATS UCKTIOYEHNsS WIH HCNDAB/ICHUS HCBEPHBIX WIH HETOAHBIX nepeoHaTbHLIX
JGHHIX, & Takke AQHHKIX, 0GPABOTAHHbIX ¢ HAPYIIICRHEM (elepaTEHOro 3akota, PaGoTHIK
TIPH OTKA3e PaGOTOTATEN N HCKIOWIITS 1IN HCHPABHTS NepCOMATHHHE ABHHbIE paGoTHKa
UMECT NpaBo aMBIATH B MHCMeHHON (opMe paboToiaTemo O CBOGM HecoriacH,
000cHoBAB  cOTBCTCTBYIOMMM  0GPaloM TaKoe hiecornacke.  Tepeonansisie  manHmc
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Cobormarono XapAKTEPa pAGOTHK HMECT MPABD ZOMOHITS SasBTeHHeM, BHPEAGIOUIN ero
coBeTBentyio TouKy spemms;

1) TPeGoat, or paSoronarens yaeowenns scex i, Koropsn pasiee Gbu cooGiessi
i o it HETIOIHHIE TIEPCOHATLHHIE ABHHHE PAGOTHNKS, B0 Beex. MpOHBEAE .
HIX HIMEHEHIX ILTH HCKTIOMCHHSX W3 Hik;

A) obxazonat, b cyx moGhie Henpasomepusie felcTans Wi Geviciicrane paGorosarens
2t 08PAGOTKE M JaLUITE NEPCOHATLHLIX AQHIHLIX TPAAAHCKOTD Cryoatere,

HCKIIOUCHHEM CBENIeHHH, KoTophie OTHOCKTCS K BONIPOCY O BOSMOKHOCTH BHITIOTHEHT
PABOTHIKOM TPy 0BO dhyHKiIHH,

34. Tlpu nepease nepcokansbx Aammbix paGoTsiKon TPTHHM THIaM, B ToM e
Pocon <A PAGOTHHKOB, B mopake,  ycranomnemnom Tpyzoswm  roercon
Poccnicxoit @exepauin u nacrosuum Monoxerne, 1 orpanmimy o1 icpopmaio
Pt MM IICPCOATHHBIMM  JAHHMMH  PAGOTHHKOB, KoTODble  HeOGXOm el s

JTPaTy OGecreuHBacTCH sa cufr Cpecrs pabotonatens b mopamce, yeranonnerom
denepansiin saxonom.

6. Ornerersennoers sa pasraamenne konduaenumammoif HHopwaLMH, causannoi ¢
TICPCONATEHBIMM TAHHBIMH paGoTHuKa

6.1, Jluua, sunosssie n wapywern Hopw, perymmpyiouunx nonysenve, oGpaboTky 1
JAUNTY  NEPCONAILHLX JBHHNX paboTHKA, | mpHBICKaioTes - x AHCMITHHApHOM
OGICTBCHHOCTH. | K JaHHHM  nMuaM  Moryr Gbms  mpuenenss crenyiomue
AHCLMMTMHADH e BibieKania:

a) samesanie;

6) BbiroRoy
) HPEIYIPEAICHHE 0 HEMOTHOM AOMKHOCTHOM CootaeTCTaI;

) 0cB0Go eI OT SaHMMACMOH NoMKHOCTH;

1) yBonkHenye.

6.2 30 Kaxawl mucuunIHKAPHMT NpocTYTIOK woKeT Guirs TIHMEHEHO TOMbKO 0O
MCUHIIHRADHOE B3bicKaHHe.

63. Komns npuasa o nmpuwenesn x paGomuiy JMCUHILTHAADHOTO  B3bicKanis
Yiasauen OcHOBGHMIA ero npwMeHenws BpyacTex paoTsky mon paciicky B Tevenne
TATH el Co AHA Wianns mpiKasa.

6.4. Ecin 8 Tewenme rona co s npumenerus WMCLHIINKAPHONO B3bicKaiHs paGoTHiIK He
Oyt noxmeprityT Hosowy A MHAPHOMY BasicKatIG, o on CHHTACTCA He MMcHowM
A AATAMHAPHOO B3LiCKaH. PaGoTonatests A0 mTesens rota 6o s nonas npuKasa o
CPENCHEHHI IHCUMIIHHAPHON. BIbICKAHMS, HMCeT Mpaso cHay oro. o paborHuka 1o
coBeTBentoli mmmaTHBe, 110 MHCEMERNONY SataTeHIIo paGOTIILG M N0 Xozaraiicray
€10 HenocpeACTBeHHOro pyKoBoMHTess,





