1

MyHuUIUIAJbHOE 0I01KeTHOE I0IKO0JIbHOe 00pa3oBaTe/IbHOE YUpeKIeHHe
AEeTCKHH caa «AJIEHYIIKa)
(MBAOY perckuii can «AnéHymka)

COI'JTACOBAHO YTBEPXJIEHO

C npocor03HBEIM KOMUATETOM IIpukas ot 25.09.2024r.Ne 35-on
MBJIOY 3aBe Ty ORI 7 ,uf A, CeBeptIeHKO
IMpencenarens [TK: Fach HA. TepermkoBa (/e “/

25.09.2024 e
MNoanuncaHo undpoBo no,tl,nMCblb;

CeBepueHKko CBeTiaHa
CeBepUEHKO i,
DN: ou=3aBegytouiunit, 0= ME,EI,OY

C BeTJ1dHAd OETCKAIA CAL "ANEHYLLIKA",

cn=CeBepueHKo CBeTnaHa
AHaToOnbeBHa,

A H aTOﬂ be B H a email=mdoyalennov@mail.ru
KOJIEKC BTI/IKI/I‘EHTQ%XQ%EM%Q@@]@EHEHHH
‘ COTPYIHUKOB

MBAOY AETCKOI'O CAJA «AJEHYIIKA»

c. HoBuUKOBKAa

2024



2

Koneke atuku u cinyxebHoro nosenenust corpygaukos MBJIOY merckoro caua
«Anénymka» (manee - MBJIOY) paspaGoraH B COOTBETCTBHH C IIOJIOKEHHSIMH
Kounerurynun Poceniickoit ®eneparuu, Tpynosoro koxekca Poccuiickoit Menepary,
DenepanbHOro3akoHaoT25.12.2008Ne273-D3«OnpoTHBOAe HCTBUMKOPPY IIUHN I
UHBIX HOPMAaTHBHBIX MPABOBEIX akTOB Poccuiickoit Denepamym, a Takke OCHOBAH Ha
OOIIENPU3HAHHBIX HPABCTBEHHBIX IIPUHIMIAX W HOPMAax POCCHHCKOr0 oGIecTBa u
rocyJapcTaa.

I. O0mue moJioKeHHUsI

1. Konekc mpencrasinser coboii cBoJ 0OIIUX NPUHIMIIOB U MPABUI CITyKeOHOTO
NOBECHHUS, KOTOPBIMHU JOJDKHBI PyKOBOACTBOBAThCS Bee coTpynHuku MBJIOY (nanee -
COTPYIHMKH) HE3aBUCUMO OT 3aHUMAaeMOM TOJKHOCTH.

2. llenpto  Konekca sBnseTcs yCTaHOBIGHHWE OTHYECKMX HOPM M IIPaBHI
CITy’)K€OHOIO IOBEIEHUSI COTPYAHHUKOB MJIsS JOCTOMHOIO BBIIOMHEHHWS WMH CBOEi
IPO(ECCHOHANBHON CITy:KeOHOH JesATENBHOCTH, a TaKkKe COAeHCTBHE YKpEIIeHHIO
aBTOPUTETa COTPYHUKOB ¥ 00ecIedeHre eAMHBIX HOPM [TOBEIEHUS COTPYJHUKOB.

3. Kogmekc npusBaH mNOBBICHTH 3(G(EKTHBHOCTH BBINOJHEHHS COTPYIHAKAMU
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEM.

4. I'paxxnanun, nocrynaromuii Ha pabotry B MBJIOY, 00s3aH 03HAKOMHTECS C
nonoxeHwsiMd - Komekca u  cobmofaTth HMX B mpolecce NpodeccCHOHATbHOM
JeSITeNbHOCTH.

5. 3HaHMe ¥ COOMIOEHNE COTPYIHUKAMHU TTojoxeHui Kozekca sBIsSeTCS OTHUM
U3KPUTEPUEBOLIEHKUMXIIPO(DECCHOHATBHONIeA TETPHOCTHHCITY )KeOHOrOIIOBE ICHHS.

II. O6mue NPpUHIMILI H PABHJIA CJIY:KeGHOrO MOBEAeHHS]

6. Mesrensocts MBJIOY, a Takxke ero COTPYOHUKOB OCHOBBIBA€TCS HA
CIIeAYIOIINX PUHILIUIIAX:

1) 3aKOHHOCTE;

2) npodecCuoHaTU3M;

3) HE3aBHUCHUMOCTB;

4) 1OOPOCOBECTHOCTE;

5) KOHGOUIECHINATHLHOCTE,

6) CIpaBEIINBOCTH;

7) MHQOPMALMOHHAS OTKPLITOCTb.

7. Cotpynauku MBJIOY nomxHBI coOMiofaTh cieaylomue oOLIHe NpaBHiIa
CILy>K€OHOTO MTOBEIEHNUS

1) mpusHaHue, COOIONEHNE U 3allUTa IIPaB U CBOOO YeNOBeKa M IpakJaHWHA
OIIPEZeNISIIOT OCHOBHOM CMBICII ¥ cofepkanue aesrensHocT MBJIOVY;

2) IOMKHOCTHBIE OOA3aHHOCTH COTPYIHHKOB HCIIONHSIOTCS JOOPOCOBECTHO M
Ipo¢eCcCHOHAILHO B LeTX obecnedenus a(dexTuHOM paboTsl MBIOV;

3) HeATeNBHOCTHb COTPYAHHKA OCYIIECTBISAETCS B IIpelenax IMpeiMeTa W Lejeit
nestenbHocTH MBJIOY, a Takke IIOJHOMOYMI, 3aKPEIVIEHHBIX B OJDKHOCTHOM
VHCTPYKIINH, :

4) TIpY UCIIOJTHEHUH CBOMX JO/DKHOCTHBIX OOSI3aHHOCTEH COTPYIHHUK JOIDKEH:

- OBITH HE3aBHCHMBIM OT BIIMSHHS OTAEBHBIX MPaXkIaH, IPOQECCHOHATHHBIX WK
COLIMAJIBHBIX I'PYIII ¥ OpraHU3aIlyii;

- BO3JIEPXKUBATECS OT IIOBEIEHHS, KOTOpPOE€ MOTJ0 OBl BBI3BATH COMHEHHE B
100pOCOBECTHOM HCIIOJHEHWH WM JOJDKHOCTHBIX OOSI3aHHOCTEM, B TOM YHCIIE
CB3aHHOC C BIUSHUEM KaKMX-THOO JIMYHBIX, IMYIIECTBEHHBIX ((DMHAHCOBBIX) U MHBIX
MHTEPECOB, a TaKKe M30eraTh KOHQIMKTHBIX CHTyalldd, CIIOCOOHBIX HAHECTH yIIepO
€ro pemyTanuu uid asropurery MBJI0OV;

- co0moaaTh 6eCIPUCTPACTHOCTD, UCKITFOYAOIIYI0 BO3MOYKHOCTD BIHSIHUS Ha €0
ACSTENbHOCTD PEIIEHNH IOJUTUYECKUX IapTHi U O0IIECTBEHHEIX 00BEINHEHNH;

- CoOmOIaTh HOPMBI IPO(GECCHOHATBFHON STUKK U IPABUIIA JEJI0OBOIO [IOBEIEHHSE
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- IPOSIBJIATE KOPPEKTHOCTE U BHUMATENIBHOCTE B 0OpAIEHUH C IpaskIaHaMH 1
JOJIKHOCTHBIMH JIUI[AMU;

- HPOSIBILATE TEPIIIMOCTE U yBa)KeHHE K 00bIYasM U TpaIuuusM HapoxoB Poccun
¥ ApYruX TOCyNapCTB, yYMTBIBATH KYJIbTYPHBIE U HHbIE OCOGEHHOCTH pasMYHbIX
STHUYECKHX, COLMATBHBIX IPYIIN U KOHGECCHH, CIOCOOCTBOBATS ME)XHAIMOHAIEHOMY U
MEXKOH()ECCHOHAIBHOMY COTTIACHIO;

- YB&XHUTEJEHO OTHOCUTBCA K NEATENIBHOCTH NPEACTABUTENEH CPECTB MaccoBOi
MH(OPMaIUK 110 HHHOPMUPOBAHHIO 06IIECTBA O pabore MBJIOV, a Takxe okas3biBaTh
COZIEHCTBHE B [IOTYYEHHH JOCTOBEPHON HHBOPMALIUH B YCTaHOBJIEHHOM TTOPSIZIKE;

- IIOCTOAHHO CTPEMUTBCA K OOECIeYCHMIO KaK MOXHO Gomee 3(dEeKTHBHOro
PaclOpKEHNUSL PECYPCaMU, HAXOMSIIIUMHUCS B Chepe ero OTBETCTBEHHOCTH,

- [IPOTUBO/ICHCTBOBATH NIPOSBJICHUAM KOPPYIIIUH ¥ TIPEAIPUHEMAT MEpEHI T10 ee
NPO(QUIAKTUKE B ITOPAKE, yCTAHOBIEHHOM ACACTBYIOIINM 3aKOHOIATENHCTBOM:;

- HPOSIBJIITG  TIPM  HCIIOJIHEHUM  JIOJDKHOCTHBIX — OOSI3a8HHOCTEH  4eCTHOCTS,
OeCIpPUCTPaCTHOCTE W CHPaBeNIHBOCTH, He JAOIyCKaTh KOPPYIIMOHHO ONACHOTO
NOBE/ICHUS (IIOBEHEHHUS, KOTOPOE MOXET BOCIIPUHUMATHCS OKPYXKaIOUIUMU  KaK
obellaHre MM IPeJIOKEHHe NaYd B3ATKH, KAK COLIACHE IIPUHATE B3ATKY WM Kak
npocsba O nade B3ATKH MO0 KaK BO3MOMKHOCTE COBEPIIUTE MHOE KOPPYIILHMOHHOE
NpaBOHAapyIIEHHUE).

5) Ilpu ncnomHeHn# CBOUX JOIKHOCTHBIX 06S3aHHOCTElH COTPYIHUK HE JTOJDKEH:

- OKa3pIBaTh TPCAMOYTEHHE KaKUM-TUOO0 MPO(ECCHOHANBHBIM MIIH COIMANbHBIM
IpyIIaM U OpraHu3aIisaM;

- HCTIOJIB30BaTh  JOJDKHOCTHOE  IIOJIOKEHWE Il  OKa3aHus BIMSHHUS HA
ACSTENIBHOCTD OpraHW3alui, JODKHOCTHBIX JIUI M IPaXKIaH IIPYU PELIEHUH BOIIPOCOB
JHYHOTO XapakTepa.

8. B messix mpoTHBOIEHCTBIS KOPPYIIIHK COTPYIHHMKY PEKOMEHTyEeTCs:

- YBEJOMIIATE  pabOTOHATENs, OpPraHBl MPOKYPaTypHL, IIPAaBOOXPaHHUTELHEIE
OpraHel 000 BCeX CiydasxX OOpalleHHs K HeMy KakhxX-Tu6o JIUIL B LIEJISIX CKIOHEHUS K
COBEPIIECHHIO KOPPYMIIHOHHBIX IPABOHAPYILEHUIH;

- HC IIOJNy4aTb B CBA3M C HCIIOJHEHHEM JIOJDKHOCTHBIX OO0S3aHHOCTEH
BOSHAIPOKICHUS. OT (GH3MYECKUX W FOPUJMUECKHUX JIAILL (TomapKoB, [EHEKHOTO
BOSHATPAIIICHUSA, CCYJL, YCIyT MaTepHUalbHOTO XapakTepa, IUIATHI 33 pa3BIEYeHHs,
OTHBIX, 3a TI0IB30BaHUE TPAHCIIOPTOM U HHbIE BO3HAIPAXKIEHYS);

- IPUHAMATh MEPEI I10 HEJOMYIIEHHIO BOSHUKHOBEHHs KOH(IIMKTA HHTEPECOB 1
YPCTYJMPOBAHUIO BO3HUKIIUX CJIy4aeB KOH(JINKTA HHTEPECOB, He JOIlyCKaTh IpH
HUCIIOJIHCHUM  IOJDKHOCTHBIX ~ O0s3aHHOCTEH  BOSHHKHOBEHHS CHTYaldil JIHYHOMN
SaNHTCPECOBAHHOCTH, KOTOpas INPHBOAWT WM MOXET IPUBECTH K KOH(IUKTY
MHTEPECOB, yBENOMIATE 3aBEIYIOIIETO O BO3HUKIIEM KOH(IUKTE HHTEPECOB HIIH O
BO3MOXHOCTH €TO BOSHUKHOBEHHSI, KaK TOJBKO MY CTAHET 06 3TOM H3BECTHO.

9. CotpynHHK MOXeT 06pabaTeiBaTh u [epelaBaTh CIy)KeOHyl0 HH(MDOpPMAILUIO
Ipy  coOmronenuu nefictByrommux B MBJOY ° HOPM ¥ TpeOOBaHWH, TPUHATHIX B
COOTBETCTBHH C ‘3aKOHOIATEIHECTBOM POCCHICKOL Deneparumn.

CoTpysHHK 00s3aH HpPHHUMATH COOTBETCTBYIOIIME MEPHI IO OOECIIeUeHMUIO
0€30IacHOCTH U KOH(MHIEHINAIBHOCTH UH(pOPMALIK, KOTOpas cTajla W3BECTHA eMy B
CBASH C MCIONHEHMEM UM JOJDKHOCTHBIX OOS3aHHOCTEH, 3a HecaHKIMOHMPOBAHHOE
pasriameHnue KOTOPOH OH HECET OTBETCTBEHHOCTD.

10. CoTpynHUK, HaJleJIeHHBIN OPraHU3aIHOHHO-PACTIOPSTUTEILHBIMU
TIOJIHOMOYHSIMH 110 OTHOIIECHHIO K JPYTHM COTPYIHHKAM, TOJIKEH:

- CTPEMHUTBCS  OBITH I HEX 00paslioM IpogeccHOHATH3MA, Oe3ymnpeyHoit
- pelIyTanuy, croco0CcTBOBaTh (POPMUPOBAHKIO B OPraHHU3ALNN JTHO0 ee IoIpa3ieIeHUH
OJ1aronpUATHOTO 15t 3G beKTUBHOM PaGoThl MOpPaJIBHO-TICHXOJIOTUYECKOT'O KIIMMATa;

- IPHHUMATL MEpEL II0 HPENYyNPEXICHUI0 KOPPYIIUH, a TakKe MEpHl K TOMY,
YTOObI TOJYMHEHHBIE €My COTPYIHHKHA He JOIIyCKalld KOPPYIILHOHHO OIIacHOTO
TTOBENICHHU, CBOMM JINYHBIM [IOBEAECHUEM II0J]aBaTh IIPUMEP YECTHOCTH,



OecIpUCTPACTHOCTH ¥ CIIpaBeIMBOCTH;

- HE JIOITyCKAaTh CIlydaeB NPUHYKICHHS COTPYAHUKOB K ydacTHIO B JeSITeNIbHOCTH
[TOJIUTHYECKUX IAPTUH, OOIIECTBEHHEIX O0beIMHEHNH 1 PETUTHOSHBIX OpraHu3aIyii;

- IPMHMMATH MEPHI 110 MPEJOTBPALICHUIO WM YPerylTHPOBAHHIIO KOH(QJIUKTA
WHTEPECOB B ClIyyae, eClli eMy CTallo M3BECTHO O BOSHUKHOBEHUN ¥ [IOAYMHEHHOTO EMY
COTPY/IHHMKA TUYHOM 3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOIHUT MK MOMKCT IIPUBECTHU K
KOH(JIUKTY HHTEPECOB.

III. DTHYecKHe NpaBuja cJIy:xeOHOro nmoBeieHUsi COTPYIHUKOB

11.B  cimyxeOHOM IOBEICHUH COTPYIHUKY HEOOXOIMMO HCXOIWTh U3
KOHCTHTYIIMOHHBIX IIOJIOKEHUH O TOM, YTO YENOBEK, €ro Npasa CcBOOOJIBI SIBIISAIOTCS
BBICIIEHl EHHOCTBIO, U KAXIbI TPXIaHAH MMeeT NpaBoO Ha HENPHKOCHOBEHHOCTH
YACTHON JKU3HY, JMYHYIO M CeMeMHYIO TaiHy, 3alllUTy YeCTH, NOCTOMHCTBA, CBOCTO
100pOro UMEHH.

12. B cimy»xe6HOM [TOBEJIEHAN COTPYAHUK BO3IEPXKUBACTCA OT:

- TF06OT0 BHIA BHICKA3bIBAHMN U JAeHCTBUI TUCKPUMHHAIMOHHOTO XapaKTepa IIo
IpU3HAKaM [0, BO3pacTa, pachl, HALMOHANBHOCTH, S3BIKA, rpaXk1aHCTBa,
COLMAIBHOTO, MMYLIECTBEHHOTO MM CEMEHHOro IMOJIOXKeHHUs, [IOJINTUYECKUAX WU
PEJTMIHO3HBIX IPEANOYTEHNH];

- rpy6OCTH, TpOSBICHHH NPEHEOPEKHUTENBHOrO —TOHA, 3aHOCIMBOCTH,
[Ipe/IB3ATHIX 3aMeYaHNH, IPEIbsBICHIA HEMPaBOMEPHBIX, HE3ACIYKCHHBIX O0OBWHEHHUN;

- yIPO3, OCKOPOHUTEIBHBIX BHIPAXKCHUH WM PEIIHK, NEeWCTBUH, MPEMATCTBYIOIINX
HOPMAIGHOMY OOIICHIIO MM POBOLUPYIOIIHX NPOTHBONPABHOE IOBEICHHE.

13. COTpyJHUKHA TIPU3BaHEl CIIOCOOCTBOBATH CBOUM cIry)KeOHBIM ITOBEJCHUEM
YCTAHOBIICHHIO B KOJUIEKTUBE [EJIOBBIX B3aUMOOTHOIIIEHHH ¥ KOHCTPYKTHUBHOTO
COTPYJHAYECTBA APYT C APYTOM.

COTpYAHMKH JOJDKHBEI OBITH BEXIMBBIMH, 106poKeTaTeIbHBIMK, KOPPEKTHBIMH,
BHUMATEILHBIMHU U IIPOSIBIIATH TEPIUMOCTD B OOLICHUN C FPaXXHaHaMH ¥ KOJUIETAMH.

14. BHemIHMI BHA COTPYIOHHKA IIPA WCIOJNHEHHMM HMM  JOJDKHOCTHBIX
06S3aHHOCTEH .B 3aBUCHMOCTH OT YCIOBHH TPYHOBOM JEATENBHOCTH AOIDKEH
CIIOCOOCTBOBATh YB&KUTEIBHOMY OTHOIIECHHIO Tpax[aH K MBJOY, a Ttakxe, Npu
HeoOXOIUMOCTH, COOTBETCTBOBATh OOIICTIPUHATOMY JEJIOBOMY CTHIIO, KOTOPBIX
OTJIHYAIOT CHEPIKAHHOCTD, TPAJAUIIMOHHOCTD, aKKYPaTHOCTb.

IV. OTBeTCTBEHHOCTD 32 HapyueHue nosoxenui Koxexca

15. HapyIeHue COTPYIHHKOM MOJNOXCHHUH Konmekca MOMIEKUT aHalIu3y U IIpH
MOATBEpKIAeHNH (haKkTa HApyLIEHHUS - MOPATBHOMY OCYIKACHHIO.

16. CobmoierHre mojoxeHuit Koziekca yauThIBaeTCA MPH POBEICHUH aTTECTALIN,
hOpMHUpPOBAHKMK KaJpOBOTO pe3epBa s BbIABIKCHI Ha BLIIICCTOAIINE JOJIKHOCTH B
MBJI0VY, a Tarxxe Ipy HAJOKESHUHU TUCIUTIMHAPHBIX B3BICKaHUM.
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