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1. O6uue noroNeHraq

1.1. lorclnaeHrbl MyHpIuHIIanbHoro 6rc4xerHofo AorxKolrbHofo o6pasonareJrbHoro
yqpexleHl{q.qercKlaft ca.q <An€nylxra) (4anee - MBAOy lercrufi caA <Alenyurxo), r4Meroqpre
oilpe.qeneHHoe HayqHo-r4cropr4qecKoe, KynbrypHoe, coquaJrbHo_npaBoBoe u npaKTr4qecKoe
3Har{eHVe, cocraBJltlor rocyAapcrBeHHyro, MyHT4III{nanbHyro, qacrHy}o co6creeHHocrE r{ noAJlexar
IOCTOSHHOMy XpaHeHlrrQ.

Apxun MEAOy AercKofo ca.qa <An€HyrrrKa) qBrrercr LrcrorrHuKoM KoMrrJreKToBaHr4f,
focylapcrBeHHofo I4nIr MyHLIUI4rraJrbHOrO apxr4Ba, To Aena IIo LrcreqeHr,r[ cpoKoB BpeMeHHOfO
xpaHeHI'Iq [eperarorcf, Ha rlocrosHHoe xpaHeHr.{e B coorBercrnyrorqzfi rocyAapcrBennsrfi prirla

MyHprrIailanrssrft apxlrB. !o nepeaavr{ Ha nocro.sHHoe xpaHeHrre 3Tr4 AoKy!{eHTbr BpeMeHHo, B
npereJlax, ycraHoBneHHbIX 3aKoHoAareJrbcrBoM Poccuftcxofi @eaepauuu o6 apxr{BHoM Aerre,
xpaHf,rc{ B apxvrBe MEAOy . B lrsov cnyqae lena xpaHsrcs B apxuee MEAOy ao
efo JrprKBr,rlayuvl.

1.2, B uenf,x cBoeBpeMeHHoro [pl4eMa 3axoHqeHHbrx AeJronpor43BorcrBoM apx[rBHbx
.4OKIMeHTOB ilpaKTI'IqeCKOrO Ha3HaqeHr4s Anq xpaHeHrrfl,, r{x yqeTa, coxpaHHocTpr, ynopqAor{eHr.rt
H r4crroJrb3oBaHr{s co3Aaercfl apxr.rB MEnOy (aa,'ree - apxnn).
1.3. B csoeft pa6ore apxr,rB MBAOy pyKoBoAcrByerc,r 3axoHoAareJrbcrBoM
Poccptficxoft @eAepauuu o6 apxLIBHoM Aene r4 r.rHbrMr{ HopMarr4BHbrMrr npaBoBbrMr{ aKTaMpr,
pacloprl[TerrbHbrMu 14 MeroAr4qecKr4Mu AoKyMeHTaMra SeaepzurbHbx opraHoB zcrroJurzrelurofi
BJIaCTI4 I4 I4HbIMI,I HOpMaTITBHbIMTZ [paBOBbrMI4 aKTaMrr, pac[op.sAr.rreJrbHbrMr4 r{ MeroAr.rqecKr4Mr4
roKyMeHTaMLI opraHoB I4cnoJlHl,Ireruuofi BJracrr4 MocKoscKofi o6tacrn r.r HopMarr4BHbrMr4
rIpaBoBbIMH aKTaMlI I{ pac[opflAr.rreJ]bHbrMr4 AOKyMeHTaMr4 OpfaHoB MecrHoro caMoynpaBJTeHr4q,
HOpMaTI4BHO-MeTOAI4[IeCKI{MI4 AOKyMeHTaMr4 rro apxr{BHoMy Aeny r4 Aenonpor.r3BoAcrBy 14

Hacrorrrlr4M lloloNenneu.
1.4. Konrporr; Har AesreJrbHocrbro apxrBa ocyulecr"noei 3aBeAyrorqnfi MEAOy .

L5. Cpox Aeitcteus [oroxeHl4q He ofpaHr4rren. floloNeHue 1eftcrByer Ao rrplrlflTprfl
HOBO|O.

2. Cocrae lorcyMeHroe apxuea

B apxue fiocryna]or:
2. 1 . 3axonqeHHbre Aenolporz3BoAcrBoM AoKyr\{eHrbr rlo croqH HOfo xpaHeH]rs,
o6pa:oeanurplecf, B AesrenbHocrra MBIOY ,.uorryeHrbr BpeMeHHofo (cetuue 10 ner)
cpoKa xpaHeHr.rf,, ueo6xorutrrbre B npaKTuqecrofi AerreJlbHocrr4, AoK)MeHTbr rro nr4r{HoMy

3. 3ala.{u apxnea
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OcHoeHrrn{ u 3aplav.aMu apxuBa fl Brqrorcs :

3.1. Kolrn:reKroBaHple apxr.rBa AoKy\4eHraMr,r, cocraB Koropbx [peAycMorpeH pa:aenorr,r 2
Hacrotlqefo floroNenprq.
3.2.Yuer' o6ecneqeru4e coxpaHHocrrr, yrlopflAoqeHvre Lr co3AaHr4e Ha)p'{Ho-cnpaBor{Horo
amlapaTa, r{crroJrb3oBaHl{e Ao K}MeHToB, XpaHsrrlr4xcq B apxr.rBe.
3.3, OcyruecrBJreHr4e KoHrponr na4 lbopnrelpoBaHiTeM z oQoplrneHr4eM Aen B
Aenorpor43BoAcrBe MBAOY.
3.4. lloaroroBKa LI cBoeBpeMeHHas neperaqa roKyMeHToB r43 apxr4Ba Ha rrocrof,HHoe
xpaHeHLIe B coorBercreyroruzft rocyAapcrBeuHufi r4nr4 MyHr.ruunalrnrrfi apxprB c co6ruoAenuerra
rpe6onaHnfi, ycrauoeJleHHblx HopMarr4BHbrMrr AoKyN{eHTaMr4 rro apxprBHoMy Aeny, \
3.5. lloaroroBxa v repeAar{a ael Yupear4reJrro B cnyqae nr4KBr.rAarlr4rE MEIOV ,

eclz o6pasoBarenbHoe yqpe)KAeHpre He sBJrsercs r4cror{HuKoM KoMrrJr.eKToBaHr,{g

focyAapcTBeHHoro nnpr MyHr4rlr4nilnbHoro apxHBa.

4. @yHrcuuv auxvBa

B cooreercrBllu c Bo3JIoxeHHbrMH Ha Hefo 3aAaqaMr{ apxaB ocyuecrBnqer cneAyrourue

$ynnqran:
4. L llpanuMaer Aena He no3AHee r{eM qepe3 1 roA nocle 3aBeprxeHr4f,

,{enolpol{3BoAcrBoM, yr{I4TbrBaeT 14 xpaHrrT AoKyMeHTbr rro ocHoBHbrM HanpaBIreHI4.f,M

AerreJrbHocru MBIOY,' ynoprgor{eHHbre B coorBercrBrrrd c HopMarr4 BHbrMr.r

rpe6onanuflMr4 rro apxr4BHoMy Aeny.
4.2. CoqaBrqer 14 rlpeAcraBrqer He rro3AHee qeM qepe3 ABa roAa rrocJre 3aBeprrreHr4s

renolpol{3Bo.4crBoM roAoBble pa3Aenbr onucefi AeJr nocroflHuoro xpaHeHr{s lr no rr.rr{HoMy
cocraBy Ha paccMorpeHlre 3KcrleprHo-rrpoBepoqHofi rounccnta (3IIK) arMvHncrparJtrr4
coorBercrBlrorllero MyHLlUlrrranbHofo o6pa:onanufl, Lrrvt oKcrreprHo-MeroAr4r{ecxofi xouraccuu
(3MK) rocyAapcrBeHHofo apxlBa rJIs conracoBaHr4r r{ yrBepxAeHr.rtr [pr4 ycJroBr.{rl, ecJul
o6pasonareJrbHoe yqpelq4eHue sBrrercq ucrorrHr.rKoM KoMrrrreKToBaHr4s rocyAapcrBeHHoro r4nr4

MyHllqunanbHoro apxI,IBa. B nsovr cnyqae orlucpl Aen llocne I,Ix corJracoBa:H]'1ls, oxcueprHofi
xonauccueft (Azuree - 3K) o6pa.:oaareJlbHoro yqpexAeHr.rs yrBepxAalorcrr 3aBeAylour.rM MEAOy.
4.3. OcyruecrBJlser yr{er 14 o6ecnequeaer rlonHyro coxpaHHocrb ilpr4H.qrbrx Ha xpaHeHue
Ien.
4. 4. Oprarul3yer r4crroJrb3oBaHlre roKyrvreHroB :

n nH$opmrapyer pyKoBoAcrBo u pa6oruuxoe MBIOY o cocraBe r{ corepxaHr.{r.r
AOKWeHTOB apxr.rBa;

! srtAaer B ycraHoBneHHoM nopflAKe.qena, rorlMeHTbr r.rJru Korrr4r4 AoKyMeHToB B uerqx
clyNe6Horo lr HayqHoro rlcrroJrb3 oBaHufl;
! n ycranoBJIeHHoM noptAKe BbIAaer Korrr4t4 AoKWeHToB r.r apxr4BHbre c[paBKrr;
I se.qer yr{er Lrcnonb3oBaHlrr AogMeHToB, xpaHqtu[xcr B apxr,rBe.
4.5. YqacrByer B pa:pa6orr<e r4HcrpyKuur4 no AeJrorpor{3BoAcrey e MEIOY .

4.6. Y.{acrnyer B rIpoBeAeHpII4 Mepofipr{sruitno rroBbrrrreHr4ro xnanu$frKarlLrrl
corpyrHr4KoB no Bonpocalr pa6orrr c AoKyMeHTaMr.r.
4.7. Opraul{3yer I4 oxa3blBaer MerorrdqecKyro rroMoulb B cocraBJreHr{r{ HoMeHKnarypbr
ael MEIOV , KoHTpoJrI,Ipyer rrpaBprJrbHocrb $opuuponaHvrfl vr o$oprra.nenns Aen B

Aeno[poH3BoAcTBe, a raK)Ke'ronforoBKy Aen K lepeAaqe Ha nocTotrHHoe xpaHeHHe.
4.8. lloaroraBnrlBaer Ir B ycraHoBJIeHHoM rropsAKe nepe,qaer Ha rrocrosHHoe xpaHeHr4e
B coorBercrnyrorqu fi ro cyAap crBesn uft r.rnr4 MyHr.rquna,r rsrrfi apx prB.

5. llpaea apxuna

[rr ernolHeHr4q Bo3Jro)KeHHbrx 3aAaq rz Synrcqufi apxlrB trMeer npaBo:
5.1. Konrponr4poBarb BbrrrolrHegr.re ycraHoBJreHHbrx npaBlrn pa6omr c AoKyMeHTaMr{ B MEIOy .



5.2. 3anpaurl4Barb or pa6ornuxon MBIOY cBe.qeHr.rfl, ueo6xo4urvrbre AJrs pa6oru
apxI4Ba, c yqeroM o6ecneqeHr4r BbrnoJrHeHvs Bcex Bo3JroxeHHbrx Ha apxr4B 3araq a Synxquft.

6. OrsercrneHHocm

Pa6ornux, orBercrBeHHHfi sa o6ecneqesr4e coxpaHHocrr{ AoKyMeHToB, coBMecrHo c
3pBeAyrouldrrl o6paronareJrbHofo yqpexAeHus Hecer orBercrBeHHocrb 3a BbrnoJrHeHpre

Bo3noxeHHbIX Ha nero o6ssaHnocreft, olpeAeneHHbx 3aKoHoAareirbcrBoM Poccuftcxoft
(De,uepaurau, Lr yrBepxAeunofi B ycraHoBJreHHoM noprAKe AoJrxHocrHoft uncrpyxquefi, a
I,IMEHHO: \

n neco6ruoleHr.re ycnoBnfi o6ecueqeHr4r coxpaHHocrlr AoKIMeHToB;
n yrpary r.r HecaHKuHoHr4poBaHHoe yHnqroxeHve AoKIMeHToB;
n neo6ocsoeaHHrlfi orKa3 B rrppreMe Ha xpaHeHlre AoKIMeHToB nocroflHuoro xpaHeH:afl Lr
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